

DE-RP09-00SR22183


SECTION L

INSTRUCTIONS, CONDITIONS AND NOTICES TO THE OFFEROR

L.01
REQUEST FOR PROPOSAL NUMBER (APR 1984)

DE-RP09-00SR22183 

L.02
DESCRIPTION OF WORK BEING ACQUIRED (APR 1984)


The RFP is to provide general administrative support services for the Department of Energy, Savannah River Operations Office (SR).

L.03
DOE ISSUING OFFICE


U. S. Department of Energy


Savannah River Operations Office 


Contracts Management Division


P. O. Box A


Aiken, S.C.  29802

L.04
TIME, DATE AND PLACE PROPOSALS ARE DUE (APR 1984)


Proposals must be received at: 


U. S. Department of Energy


Savannah River Operations Office 


P. O. Box A


Aiken, SC  29802


ATTN: Angela M. Sistrunk, Contracts Management Division

NO LATER THAN 4:00 p.m. local prevailing time on June 28, 2000.

L.05
OFFER ACCEPTANCE PERIOD (APR 1984)


The minimum offer acceptance period is 180 days after receipt of proposals. 

L.06
NUMBER OF AWARDS (APR 1984)

It is anticipated that there will be one (1) award resulting from this solicitation. 

L.07
FALSE STATEMENTS IN OFFERS (APR 1984)


Proposals must set forth full, accurate, and complete information as required by this RFP (including attachments).  The penalty for making false statements in proposals is prescribed in 18 U.S.C. 1001.

L.08
AMENDMENT OF SOLICITATION (APR 1984)


The only method by which any term of this RFP may be modified is by an express, formal amendment to the solicitation generated by the issuing office.  No other communication made at any scheduled preproposal conference or subsequent discussions, whether oral or in writing, will modify or supersede the terms of this RFP.  Receipt of an amendment to a solicitation by an offeror must be acknowledged in accordance with the solicitation provision "Acknowledgement of Amendments to Solicitations."  Such acknowledgement must be received prior to the hour and date specified for receipt of offers. 

L.09
ALTERNATE PROPOSAL INFORMATION (APR 1984)


Alternate proposals are not solicited, are not desired, and shall not be evaluated. 

L.10
DISPOSITION OF SOLICITATION DOCUMENTS (APR 1984)


If the firm does not intend to propose, please return the Intention to Propose form and discard the solicitation documents.  Do not return them to the Government. 

L.11
DISPOSITION OF PROPOSALS (APR 1984)


Proposals will not be returned (except for timely withdrawals), but will be retained by DOE for official record purposes. 

L.12 
INFORMATION OF AWARD (APR 1984)


Contract award information will be promptly released in accordance with DOE regulations applicable to a negotiated procurement.

L.13
52.219-18  NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE 8(A) CONCERNS ALTERNATE I (NOV 1989)

NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE 8(A) CONCERNS

(a)
Offers are solicited only from small business concerns expressly certified by the Small Business Administration (SBA) for participation in the SBA's 8(a) Program and which meet the following criteria at the time of submission of offer--

(1) The Offeror is in conformance with the 8(a) support limitation set forth in its approved business plan; and

(2) Offeror is in conformance with the Business Activity Targets set forth in its approved business plan or any remedial action directed by the SBA.

(3) The offeror's approved business plan is on the file and serviced by Region 3 or Region 4.

(b)
By submission of its offer, the Offeror represents that it meets all of the criteria set forth in paragraph (a) of this clause.

(c)
Any award resulting from this solicitation will be made to the Small Business Administration, which will subcontract performance to the successful 8(a) offeror selected through the evaluation criteria set forth in this solicitation. 

(d)
(1) Agreement. A small business concern submitting an offer in its own name agrees to furnish, in performing the contract, only end items manufactured or produced by small business concerns in the United States. The term 'United States' includes its territories and possessions, the Commonwealth of Puerto Rico, the trust territory of the Pacific Islands, and the District of Columbia. If this procurement is processed under simplified acquisition procedures and the total amount of this contract does not exceed $25,000, a small business concern may furnish the product of any domestic firm. This subparagraph does not apply in connection with construction or service contracts.

(2)
The small business concern will notify the U.S. Department of Energy Contracting Officer in writing immediately upon entering an agreement to transfer all or part of its stock or other ownership interest to any other party.

L.14
FAR 52.215‑1 INSTRUCTIONS TO OFFERORS‑‑COMPETITIVE ACQUISITION (FEB 2000)
(a)
Definitions.  As used in this provision–

"Discussions" are negotiations that occur after establishment of the competitive range that may, at the Contracting Officer's discretion, result in the offeror being allowed to revise its proposal.

"In writing" or "written" means any worded or numbered expression which can be read, reproduced, and later communicated, and includes electronically transmitted and stored information.

"Proposal modification" is a change made to a proposal before the solicitation's closing date and time, or made in response to an amendment, or made to correct a mistake at any time before award.

"Proposal revision" is a change to a proposal made after the solicitation closing date, at the request of or as allowed by a Contracting Officer as the result of negotiations.

"Time", if stated as a number of days, is calculated using calendar days, unless otherwise specified, and will include Saturdays, Sundays, and legal holidays.  However, if the last day falls on a Saturday, Sunday, or legal holiday, then the period shall include the next working day.

(b)
Amendments to solicitations.  If this solicitation is amended, all terms and conditions that are not amended remain unchanged.  Offerors shall acknowledge receipt of any amendment to this solicitation by the date and time specified in the amendment(s).

(c)
Submission, modification, revision, and withdrawal of proposals.

(1)
Unless other methods (e.g., electronic commerce or facsimile) are permitted in the solicitation, proposals and modifications to proposals shall be submitted in paper media in sealed envelopes or packages (i) addressed to the office specified in the solicitation, and (ii) showing the time and date specified for receipt, the solicitation number, and the name and address of the offeror.  Offerors using commercial carriers should ensure that the proposal is marked on the outermost wrapper with the information in paragraphs (c)(1)(i) and (c)(1)(ii) of this provision.

(2)
The first page of the proposal must show‑‑

(i)
The solicitation number;

(ii)
The name, address, and telephone and facsimile numbers of the offeror (and electronic address if available);

(iii)
A statement specifying the extent of agreement with all terms, conditions, and provisions included in the solicitation and agreement to furnish any or all items upon which prices are offered at the price set opposite each item;

(iv)
Names, titles, and telephone and facsimile numbers (and electronic addresses if available) of persons authorized to negotiate on the offeror's behalf with the Government in connection with this solicitation; and

(v)
Name, title, and signature of person authorized to sign the proposal.  Proposals signed by an agent shall be accompanied by evidence of that agent's authority, unless that evidence has been previously furnished to the issuing office.

(3)
Submission, modification, revision, and withdrawal of proposals.

(i)
Offerors are responsible for submitting proposals, and any modifications, revisions, or withdrawals, so as to reach the Government office designated in the solicitation by the time specified in the solicitation.  If no time is specified in the solicitation, the time for receipt is 4:30 p.m., local time, for the designated Government office on the date that proposal or revision is due.

(ii)
(A)
Any proposal, modification, revision, or withdrawal received at the Government office designated in the solicitation after the exact time specified for receipt of offers is "late" and will not be considered unless it is received before award is made, the Contracting Officer determines that accepting the late offer would not unduly delay the acquisition; and–

(1)
If it was transmitted through an electronic commerce method authorized by the solicitation, it was received at the initial point of entry to the Government infrastructure not later than 5:00 p.m. one working day prior to the date specified for receipt of proposals; or

(2)
There is acceptable evidence to establish that it was received at the Government installation designated for receipt of offers and was under the Government's control prior to the time set for receipt of offers; or

(3)
It is the only proposal received.

(B)
However, a late modification of an otherwise successful proposal that makes its terms more favorable to the Government, will be considered at any time it is received and may be accepted.

(iii)
Acceptable evidence to establish the time of receipt at the Government installation includes the time/date stamp of that installation on the proposal wrapper, other documentary evidence of receipt maintained by the installation, or oral testimony or statements of Government personnel.

(iv)
If an emergency or unanticipated event interrupts normal Government processes so that proposals cannot be received at the office designated for receipt of proposals by the exact time specified in the solicitation, and urgent Government requirements preclude amendment of the solicitation, the time specified for receipt of proposals will be deemed to be extended to the same time of day specified in the solicitation on the first work day on which normal Government processes resume.

(v)
Proposals may be withdrawn by written notice received at any time before award.  Oral proposals in response to oral solicitations may be withdrawn orally.  If the solicitation authorizes facsimile proposals, proposals may be withdrawn via facsimile received at any time before award, subject to the conditions specified in the provision at 52.215‑5, Facsimile Proposals.  Proposals may be withdrawn in person by an offeror or an authorized representative, if the identity of the person requesting withdrawal is established and the person signs a receipt for the proposal before award.

(4)
Unless otherwise specified in the solicitation, the offeror may propose to provide any item or combination of items.

(5)
Offeror shall submit proposals in response to this solicitation shall be in English, unless otherwise permitted by the solicitation, and in U.S. dollars, unless the provision at FAR 52.224-17, Evaluation of Foreign Currency Offers, is included in the solicitation.

(6)
Offerors may submit modifications to their proposals at any time before the solicitation closing date and time, and may submit modifications in response to an amendment, or to correct a mistake at any time before award.

(7)
Offerors may submit revised proposals only if requested or allowed by the Contracting Officer.

(8)
Proposals may be withdrawn at any time before award.  Withdrawals are effective upon receipt of notice by the Contracting Officer.

(d)
Offer expiration date.  Proposals in response to this solicitation will be valid for the number of days specified on the solicitation cover sheet (unless a different period is proposed by the offeror).

(e)
Restriction on disclosure and use of data.  Offerors that include in their proposals data that they do not want disclosed to the public for any purpose, or used by the Government except for evaluation purposes, shall‑‑

(1)
Mark the title page with the following legend: This proposal includes data that shall not be disclosed outside the Government and shall not be duplicated, used, or disclosed‑‑in whole or in part‑‑for any purpose other than to evaluate this proposal.  If, however, a contract is awarded to this offeror as a result of‑‑or in connection with‑‑the submission of this data, the Government shall have the right to duplicate, use, or disclose the data to the extent provided in the resulting contract.  This restriction does not limit the Government's right to use information contained in this data if it is obtained from another source without restriction.  The data subject to this restriction are contained in sheets [insert numbers or other identification of sheets]; and

(2)
Mark each sheet of data it wishes to restrict with the following legend: Use or disclosure of data contained on this sheet is subject to the restriction on the title page of this proposal.

(f)
Contract award.

(1)
The Government intends to award a contract resulting from this solicitation to the responsible offeror whose proposal represents the best value after evaluation in accordance with the factors and subfactors in the solicitation.

(2)
The Government may reject any or all proposals if such action is in the Government's interest.

(3)
The Government may waive informalities and minor irregularities in proposals received.

(4)
The Government intends to evaluate proposals and award a contract without discussions with offerors (except clarifications as described in FAR 15.306(a)).  Therefore, the offeror's initial proposal should contain the offeror's best terms from a cost or price and technical standpoint. The Government reserves the right to conduct discussions if the Contracting Officer later determines them to be necessary.  If the Contracting Officer determines that the number of proposals that would otherwise be in the competitive range exceeds the number at which an efficient competition can be conducted, the Contracting Officer may limit the number of proposals in the competitive range to the greatest number that will permit an efficient competition among the most highly rated proposals.

(5)
The Government reserves the right to make an award on any item for a quantity less than the quantity offered, at the unit cost or prices offered, unless the offeror specifies otherwise in the proposal.

(6)
The Government reserves the right to make multiple awards if, after considering the additional administrative costs, it is in the Government's best interest to do so.

(7)
Exchanges with offerors after receipt of a proposal do not constitute a rejection or counteroffer by the Government.

(8)
The Government may determine that a proposal is unacceptable if the prices proposed are materially unbalanced between line items or subline items.  Unbalanced pricing exists when, despite an acceptable total evaluated price, the price of one or more contract line items is significantly overstated or understated as indicated by the application of cost or price analysis techniques.  A proposal may be rejected if the Contracting Officer determines that the lack of balance poses an unacceptable risk to the Government.

(9)
If a cost realism analysis is performed, cost realism may be considered by the source selection authority in evaluating performance or schedule risk.

(10)
A written award or acceptance of proposal mailed or otherwise furnished to the successful offeror within the time specified in the proposal shall result in a binding contract without further action by either party.

(11)
The Government may disclose the following information in postaward debriefings to other offerors:

(i)

The overall evaluated cost or price and technical rating of the successful offeror;

(ii)

The overall ranking of all offerors, when any ranking was developed by the agency during source selection;

(iii)
A summary of the rationale for award; and

(iv)
For acquisitions of commercial items, the make and model of the item to be delivered by the successful offeror.

L.15
FAR 52.232-38 SUBMISSION OF ELECTRONIC FUNDS TRANSFER INFORMATION WITH OFFER (MAY 1999)
The offeror shall provide, with its offer, the following information that is required to make payment by electronic funds transfer (EFT) under any contract that results from this solicitation.  This submission satisfies the requirement to provide EFT information under paragraphs (b)(1) and (j) of the clause at 52.232-34, Payment by Electronic Funds Transfer--Other than Central Contractor Registration.

(1) The solicitation number (or other procurement identification number).

(2) The offeror's name and remittance address, as stated in the offer.

(3) The signature (manual or electronic, as appropriate), title, and telephone number of the offeror's official authorized to provide this information.

(4) The name, address, and 9-digit Routing Transit Number of the offeror's financial agent.

(5) The offeror's account number and the type of account (checking, savings, or lockbox).

(6) If applicable, the Fedwire Transfer System telegraphic abbreviation of the offeror's financial agent.

(7) If applicable, the offeror shall also provide the name, address, telegraphic abbreviation, and 9-digit Routing Transit Number of the correspondent financial institution receiving the wire transfer payment if the offeror's financial agent is not directly on-line to the Fedwire and, therefore, not the receiver of the wire transfer payment.

L.16
SIGNED ORIGINALS

Copy Nos. 1, 2, and 3 of the proposal shall contain the signed original of all documents requiring signature by the offeror.  Use of reproductions of signed originals is authorized in all other copies of the proposal.

L.17
TELEGRAPHIC PROPOSALS

Telegraphic proposals will not be considered, although proposals may be modified by telegraphic notice provided such notice is received prior to the date and time specified for receipt.  The term “telegraphic” includes mailgrams and faxes.

L.18
HANDCARRIED PROPOSALS


If the offeror elects to forward the proposal by means other than the U.S. Mail, it assumes the full responsibility of ensuring that the proposal is received by the date and time specified in RFP Part I - SECTION A, SF 33.  Such proposals must be marked, closed, and sealed as if for mailing. 

L.19
EXTERNAL MARKING AND PLACE FOR SUBMITTAL OF PROPOSALS AND OTHER COMMUNICATIONS


(1)
Being Sent by Mail (Including Modifications Being Sent by Telegraph in Accordance with Section L Clause entitled TELEGRAPHIC PROPOSALS).  External markings for the submitted proposal package(s) shall be substantially as set forth below.  The offeror shall complete all blanks utilizing the data set forth in the RFP Cover Letter.


FROM:
_______________________________




_______________________________




_______________________________



MAIL TO:




U. S. Department of Energy




Savannah River Operations Office




Contracts Management Division




ATTN:  Angela M. Sistrunk




P. O. Box A




Aiken, SC  29802



RFP NO. DE-RP09-00SR22183



DUE                 (4:00p.m.)        (June 28, 2000)


NOTICE TO DOE MAIL ROOM:  THIS IS A PROPOSAL UNDER THE ABOVE IDENTIFIED RFP.  THE DATE AND TIME OF RECEIPT IS TO BE LOGGED, AND ALSO MARKED ON THIS PACKAGE.  DELIVER TO ADDRESSEES UNOPENED IMMEDIATELY ON RECEIPT.

(2)
Being Handcarried.  External markings for the submitted package(s) shall be substantially as set forth below.  The offeror shall complete all blanks utilizing data set forth in the RFP Cover Letter, and handcarry the proposal or other communication to DOE at the address set forth below.



FROM
_________________________________




_________________________________




_________________________________



HANDCARRY TO:




U. S. Department of Energy




Savannah River Operations Office




Bldg. 703A, Lobby




Contact Ms.Angela M. Sistrunk




Contracts Management Division, Ext. 5-8123



RFP NO. DE-RP09-00SR22183 



DUE                 (4:00p.m.)        (June 26, 2000)



THIS IS A PROPOSAL UNDER THE ABOVE IDENTIFIED RFP. THE DATE AND TIME OF RECEIPT IS TO BE LOGGED, AND ALSO MARKED ON THIS PACKAGE.

L.19a
RESERVED

L.19b
LISTING OF EMPLOYMENT OPENINGS


Offerors should note that this RFP includes a provision requiring the listing of employment openings with the local office of the Federal-State employment service system where a contract award is for $10,000 or more.

L.19c
APPLICATION OF EQUAL OPPORTUNITY CLAUSE


Offerors are advised that the Equal Opportunity clause is not applicable to contracts (i) not exceeding $10,000, (ii) where work is to be performed entirely outside the United States and no recruitment of workers within the United States is involved, (iii) for standard commercial supplies or raw materials not exceeding $10,000, or (iv) specifically exempted by the Executive Vice Chairman of the President's Committee on Equal Employment Opportunity, with the approval of the Secretary of Labor. 

L.19d
CERTIFICATION OF NONSEGREGATED FACILITIES


Offerors are cautioned as follows:  By submitting a signed proposal under this RFP, the offeror will be deemed to have signed and agreed to the provisions for the "Certification of Nonsegregated Facilities" on the Offeror Representations and Certifications form of this RFP.  The certification provides that the offeror does not maintain or provide for his employees facilities which are segregated on the basis of race, creed, color, or national origin, whether such facilities are segregated by directive or on a de facto basis.  The certification also provides that he will not maintain such segregated facilities.  Failure of an offeror to agree to the Certification of Nonsegregated Facilities may result in his proposal not being considered for award of contracts exceeding $10,000 which are not exempt from the provisions of the Equal Opportunity clause.

L.19e
AFFIRMATIVE ACTION REQUIREMENT


Offerors should note the affirmative action requirement of the Equal Opportunity clause, which may apply to the contract resulting from this RFP.

L.20
INFORMATION FROM DEPARTMENT OF LABOR


General information regarding the requirements of the Walsh-Healey Public Contracts Act (41 U.S.C. 35-45), the Contract Work Hours Standards Act (40 U.S.C. 327-330), and the Service Contract Act of 1965 (41 U.S.C. 351-357) may be obtained from the Department of Labor, Washington, DC 20301, or from any regional office of that agency.  Requests for information should include the RFP number, the name and address of the issuing agency and a description of the supplies or services. 

L.21
Reserved

L.21a
PROPOSAL PREPARATION INSTRUCTIONS


For purposes or proposal preparation, it should be assumed that all necessary office space, standard office furnishings and automated data processing equipment will be provided by the Contractor, except for those items expressly stated in Section H Clause entitled, GOVERNMENT FURNISHED FACILITIES, MATERIALS, PROPERTY, AND EQUIPMENT. 

L.21b
OVERALL ARRANGEMENTS OF PROPOSAL (PART I-IV)


The overall proposal shall consist of four (4) physically separated and detachable Parts, individually entitled:


Part I - Proposal Information


Part II – Technical Proposal 


Part III - Cost Proposal


Part IV - Contract Proposal


To aid in evaluation, proposals shall be clearly and concisely written as well as neat, indexed (cross-indexed as appropriate), and logically assembled.  All pages of each PART shall be appropriately numbered, and identified with the name of the offeror, the date, and the RFP number to the extent practicable. 

L.21c
PREPARATION OF PART I - PROPOSAL INFORMATION


(1)
GENERAL



Part I - Proposal Information consists of the required representations and certifications and certain administrative information.  Although it incorporates them by reference, it does not physically include the Technical Proposal or the Cost Proposal.  PART I SHALL CONTAIN NO COST INFORMATION, EXCEPT AS INDICATED ON THE PROPOSAL FORM.


(2)
CONTENT


Part I - Proposal Information shall include the following (in the order listed):

(a)
The PROPOSAL FORM, fully executed (see subparagraph 3 below).

(b)
Financial Information to be furnished by the Offeror (see subparagraph 4 below)

(a) Offeror Representations and Certifications Form, fully executed (see subparagraph 5 below).

(d)
Additional Information to be furnished by the Offeror (see subparagraph 6 below).

(e)
Summary of Exceptions and Deviations taken in Part I (see subparagraph 7 below).


(3)
PROPOSAL FORM

(a)
Use of the Form.  The PROPOSAL FORM which is identified in RFP PART IV - SECTION L, Exhibit 1, is to be executed fully and used as the cover sheet (or first page) of each copy of Part I - Proposal Information.

(b)
Acceptance Period.  The acceptance period entered on the PROPOSAL FORM by the offeror shall not be less than that prescribed in RFP PART IV - SECTION L, paragraph L.05 OFFER ACCEPTANCE PERIOD (APR 1984).

(c)
Signature Authority.  The person signing the PROPOSAL FORM must have the authority to commit the offeror to all of the provisions of the proposal, fully recognizing that the Government has the right by terms of the RFP to make an award without further discussion if it so elects.  A statement or certificate which establishes the authority of the person signing the proposal to bind the proposing entity shall be submitted.


(4)
Financial Information.


(a)
Accounting System/Cost Control  In this section, the offeror shall provide a list of all cost-type contracts over $100,000 awarded within the past five years that overran the original negotiated amount.  This list shall include the name of the awarding Agency/Organization, contract number, date of award, award amount, amount of the contract at completion, and the name, address and telephone number of the Contracting Officer.  Also include a brief narrative on the cause of the cost growth in each case.



Indicate whether your accounting system has been reviewed by the Government in connection with a pre-award or final contract audit; if so, provide details.


(b)
Financial Condition Furnish financial statements for the last two years, including interim statements for the current year.  Furnish also a copy of the offeror's corporate annual reports for the last two years.


(5)
OFFEROR REPRESENTATIONS AND CERTIFICATIONS FORM


The Offeror Representations and Certifications (RFP PART IV - SECTION K), Organizational Conflict of Interest Information (RFP PART IV - SECTION J, Attachment G), are to be executed fully and a copy included in each copy of Part I - Proposal Information.


(6)
ADDITIONAL INFORMATION TO BE FURNISHED


Part I - Proposal Information shall, in addition to other pertinent information, contain information specifically addressing each of the following:


(a)
Acknowledgement of Amendments.  Acknowledge receipt of any Amendments to this RFP by listing their amendment numbers and dates of issuance.


(b)
Contractor Representative(s).  Furnish the names, titles, and telephone numbers of persons authorized to represent the offeror in contractual matters, including final negotiations.


(c)
Individual to Whom Payment Should be Sent and Individual Responsible for Correctness of Invoice.  Specify name(s), title(s), telephone number(s), office or group name(s) and complete mailing address of responsible official(s).


(d)
Government-Furnished Property.  Indicate whether or not the proposal is based on the use of Government-furnished property (including but not limited to facilities, equipment, special tooling, and material).  To the extent such use is proposed, include particulars in Part III - Cost Proposal.


(e)
Withholding of Technical Data


The section of this solicitation which describes the work to be performed also sets forth DOE's known requirements for technical data.  The Additional Technical Data Requirements clause, if included in the contract, provides the Government with the option to order additional technical data, the requirements for which are not known at the time of contracting.  There is however, a built-in limitation on the kind of technical data which may be required.  This limitation is found in paragraph (e) of the Rights in Technical Data clause which provides that the contractor may withhold delivery of proprietary data. 


It is necessary that your proposal state that the work to be performed and the known requirements for technical data as set forth in the solicitation have been reviewed.  You must then either (a) state that to the best of your knowledge, no data will be withheld, or (b) submit a list identifying the proprietary data which to the best of your knowledge will likely be used in the contract performance and will be withheld. 

(f) Competition in Subcontracting
(i) The offeror shall state its intentions for selection of proposed subcontractors on a competitive basis.  Competitive solicitation of proposed subcontractors shall be discussed in proposal Part I – Proposal Information.  Non-competitive selection of proposed subcontractors must be justified. 

(ii)
Unless expressly provided in any resulting contract, award of the contract shall not be construed as the consent or authorization by the Department of the selection of any proposed subcontractor.

(7)
SUMMARY OF EXCEPTIONS AND DEVIATIONS
The offeror shall identify and explain any exceptions or deviations taken or conditional assumptions made with respect to the requirements of this Section and other matters included in Part I - Proposal Information.  The Government does not solicit any exceptions or deviations to the specific requirements of this RFP and shall not accept any exceptions/deviations to the requirements unless a formal amendment to the RFP is issued (other than informalities or minor irregularities).

All exceptions/deviations to this Part must be identified in this portion of the proposal.  Any exceptions taken must be explained and justified.  The benefits to the Government shall be explained for each exception taken.  Such exceptions will not, of themselves, automatically cause the proposal to be termed unacceptable.  A large number of exceptions, or one or more significant exceptions not providing benefit to the Government, however, may result in rejection of your proposal(s) as unacceptable.

L.21d
PREPARATION OF PART II - TECHNICAL PROPOSAL
(1)
GENERAL
Part II - Technical Proposal consists of the offeror's outline addressing the technical aspects of the procurement, his capabilities and what he will do to satisfy the requirements of the Statement of Work.  The Technical Proposal should be specific and complete.  The proposal should be practical and be prepared simply and economically, providing straightforward, concise delineation of what it is the offeror will do to satisfy the requirements of the Statement of Work.  PART II SHALL CONTAIN NO COST INFORMATION.

The Statement of Work reflects the objective of the program under consideration; therefore repeating the Statement of Work without sufficient elaboration will not be acceptable.  A concise, comprehensive proposal is more desirable than a lengthy document which contains extraneous information and descriptions.

(2)
FORMAT AND CONTENT
Your Technical Proposal shall as a minimum contain the information specified below in the following format:

(a)
Table of Contents.

(b)
List of Tables and Drawings. (If utilized)

(c)
Introduction and Summary.

(d)
Technical Discussion.  The information requested is divided into sections consistent with the order of the Technical Evaluation Criteria identified in Part IV - SECTION M of this RFP, plus a section where the offeror may describe any exceptions or deviations.



SECTION A - Related Experience of Organization – Past Performance



SECTION B - Personnel

SECTION C - Management Approach and Understanding of  Requirements



SECTION D – Management Commitment 



SECTION E- Summary of Exceptions and Deviations.

(e)
Contents
All of the items and factors described next under each of the major sections correspond to the Technical Proposal Evaluation Criteria contained in PART IV - SECTION M. The evaluation criteria should be addressed in the context of the Statement of Work contained in PART I - SECTION C.

SECTION A
EXPERIENCE OF ORGANIZATION – PAST PERFORMANCE (Criterion 1)

Provide a detailed description of at least five years of organization's relevant experience and previous performance in meeting the requirements of the statement of work in 

Section C.

A.
Give the following information of each contract listed:


(1)
Contracting agency or organization, address and phone number.



(2)
Contract number and type of contract.



(3)
Date of contract, period of performance and place of performance.


(4)
Address and telephone number of Contracting Officer and Technical Officer in charge of the Project.

(5)
Percent turnover of contract personnel per year.

B.
Past Performance


The offeror’s record of relevant past performance will be evaluated to the extent of the offeror’s success in managing work similar in size, complexity, and nature to that required by the statement of work and other terms and conditions of the solicitation.  Past performance of key personnel, individual corporations, teaming arrangements, joint ventures, limited liability corporations, and other similar entities will be considered.  If the offeror and all major subcontractors have no relevant past performance, the government shall assess a neutral rating.  In general, the Past Performance Surveys in Section L will be used to collect information on the contracts identified; however, the government may consider information in other forms and from any source, and may evaluate based on any number of returned Past Performance Surveys.  The government has no obligation to contact any or all references.

SECTION B

PERSONNEL (Criterion 2)
In this section, the offeror must introduce the firm's selected team and demonstrate why it should be considered qualified and effective.

(a)
Key Personnel/Alternates Subcriterion 2(a)
The key personnel will be evaluated in the areas of education, operational experience, management experience, and professional development based upon the requirements of the RFP.  Information to be evaluated will be obtained from the offeror's proposal, reference checks, and from the information presented at oral discussions in the event they are held.  Submit personnel resumes on the following persons to be committed to the contract and identify persons by name.  Each resume must follow the format in Section L, Exhibit 11.  Each should contain the names and telephone numbers of at least three business-related references not associated with your company.  If the proposed key personnel are not currently employed by your firm, documentation shall be provided indicating their firm commitment to accept positions with your company.  Also submit a "summary" resume (a resume encompassing skills and years of key job related experience) for the principal "back-up" persons in each of the categories:







CATEGORY TITLE






Program Manager


Assistant Program Manager

As a minimum, the personnel proposed to fill the above delineated positions are considered critical to this procurement and therefore are designated Key Personnel.  A statement should accompany the resume of each key person defining the extent of firm commitment of each.  It should be noted that in the context employed in this RFP, a Task Manager functions as a first line manager for the project, and as such, supervises and directs the efforts of a task team, and is responsible for the deliverables required for a particular task assignment.

(b)
Methods of Staffing/Recruitment Subcriterion 2(b)


Provide a description of the company's plan on recruiting and staffing the labor categories required to perform the statement of work.  The plan should state if employees will be transferred from the company's other plant sites or if employees will be recruited from the local area.

SECTION C

MANAGEMENT APPROACH AND UNDERSTANDING
OF REQUIREMENTS (Criterion 3)

This section shall explain the offeror's approach and understanding of the requirements.  It should be presented in as much detail as practical and include the following:

(a)
Onsite Management Subcriterion 3(a)
Within this section, the offeror shall provide a description of the management system that will be used onsite to ensure the requirements of the statement of work are met.  The description should state the supervisory controls to be used, methods of communication between management and employees and how task assignments will be monitored.

(b)
Project Management Plan Subcriterion 3(b)

The offeror's Project Management Plan must show: (1) the corporate structure and lines of authority to the project manager of this effort and (2) detailed structure of the project organization established to meet the terms of this proposal (including an organization chart with man-hours or percentage of time key personnel will devote to this program); (3) extent of subcontracting anticipated together with a list of significant items of effort to be subcontracted; (4) management systems with particular emphasis on how cost, schedule, and performance status is determined, assessed and projected through contract completion; and (5) subcontract management systems with particular emphasis on procedures for source selection and how performance status is determined, assessed, and projected through subcontract completion.

The lines of communication within each unit shown on organization charts and responsibility for requesting and assuring support between units of the proposed project structure and from other elements of the corporation must be shown in relation to the requirements of this RFP.  The offeror's Program Management Plan must define the project management staff's duties.  Give the business address of the program manager and management staff who will be assigned responsibility for performance of the contract.

SECTION D



MANAGEMENT COMMITMENT (Criterion 4)
Describe the expected participation and contribution of your firm's top management in the proposed work.  Discuss the interest and priority your firm will place on this work.  Provide the name of the top corporate official who will be responsible for this effort.  Describe the involvement of top management, as well as, the availability of assistance in any specialty areas required to solve specific problems.

SECTION E



SUMMARY OF EXCEPTIONS AND DEVIATIONS
The offeror shall identify and explain any exceptions or deviations taken or conditional assumptions made with respect to the requirements of this Section.  The Government does not solicit any exceptions or deviations to the specific requirements of this RFP and shall not accept any exceptions/deviations to the requirements unless a formal amendment to the RFP is issued (other than informalities or minor irregularities)

All exceptions /deviations to this Part must be identified in this portion of the proposal Any exceptions taken must be explained and justified.  The benefits to the Government shall be explained for each exception taken.  Such exceptions will not, of themselves, automatically cause the proposal to be termed unacceptable.  A large number of exceptions, or one or more significant exceptions not providing benefit to the Government, however, may result in rejection of your proposal(s) as unacceptable.

L.21e
PREPARATION OF PART III - COST PROPOSAL

(1)
GENERAL
The Cost Proposal consists of the offeror's estimated costs to perform the desired work, as set forth in the Statement of Work.  Since each cost proposal will be evaluated to determine cost realism, reasonableness, probable cost to the Government, understanding of the work requirements, as well as, forming the basis for any cost negotiation, the Cost Proposal should be accurate, complete, and well documented.  Contractual cost details are not to be included in the Technical Proposal or Proposal Information.

To facilitate evaluation, the offeror shall base the cost proposal on the following assumptions:

(a)
The basic contract term shall consist of a three (3) year base contract period with two (2) one year options.

(b)
The labor categories and corresponding estimated labor hours identified in Exhibit 5 for each contract period shall be used in developing cost estimates.

(c)
The Government does not intend to negotiate a fee base which includes travel, per diem, and/or relocation costs.  Offerors must advise whether this approach will violate any Defense Contract Audit Agency approved procedures.

(2)
FORMAT AND CONTENTS
(a)
Table of Contents (including all exhibits)

(b)
Part One - The following Exhibits (examples of which are included in this Section) are mandatory and shall be included in Part One:

(i)
Exhibit 2: One fully executed GSA Standard Form (SF) 1411 covering the three (3) year base contract period with two (2) one year options.
(ii)
Exhibit 3: One fully executed Optional Form 60 prepared for the contract periods identified in (i) immediately above.

(iii)
Exhibit 4: Summary of total cost plus fee

(iv)
Exhibit 5: Summary of proposed labor mix

(v)
Exhibit 6: Summary of indirect rates

(vi)
Exhibit 7: Overhead and General Administrative Expense Schedules

(vii)
Exhibit 8: Key personnel labor rates

(viii) Exhibit 9: Inventory of personnel



Part Two - Additional Information

(1)
Estimating procedure.

(2)
Subcontracting.

(3)
Reconciliation of RFP and accounting system.

(4)
Consultants.

(5)
Company Compensation Policies.

(d)
Part Three - Summary of Exceptions/Deviations.


(3)
SPECIFIC INSTRUCTION FOR PREPARATION OF COST PROPOSAL
(a)
Cost Proposal Format
(i)
Page Identification: All pages in the cost proposal must be numbered.

(ii)
Index: Parts One through Three above shall be physically combined and indexed.

(iii)
Exhibits: All Exhibits shall be identified by Part, Exhibit Number, Offeror's Name, and Page Number.

(iv)
Rounding Off.  Final monetary extensions may be expressed in whole dollars only.

(b)
Definition of Terms
(i)
Contractor Site: A facility where the contractor performs its normal work effort:  a Central or Branch Office.

(ii)
Movement Site: A Government-furnished or a Contractor-furnished facility specifically dedicated for the performance of this contract.

(iii)
Contractor Site Burden Rates: Burden rates emanating from a Contractor's facility where the Contractor performs its normal work effort.

(iv)
Government Site Burden Rate: Burden rates specifically generated by the Contractor where the effort is performed by the Contractor on a Government site or a site dedicated to a specific contract, and the Contractor's normal method of recovering indirect expenses is not appropriate.

(c)
Subcontracts (Include Intercompany Transfers):  For each subcontract, cost information shall be acquired and furnished in the same format and level of detail as prescribed for the prime in this RFP.

(d)
Direct Labor Hours: Direct labor costs shall be proposed in accordance with the staffing plan summarized in Exhibit 5.  Direct labor shall be proposed on the basis of productive labor hours, i.e., estimated number of hours on the job.  Should an offeror's accounting system require nonproductive labor hours (vacation, holidays, sick leave, administrative leave, etc.) to be charged as direct labor, all such costs shall be separately identified and priced.  Each offeror must propose the labor hours per category as specified.  All hours are to be priced on a straight time basis.


CAUTION - Any attempt to modify the labor hours is not permitted.
(e)
Period of Performance: For purposes of this RFP assume the 3 year performance period begins from date of award.

(f)
Preparation of Exhibits for Part One:  If the Prime Contractor is not going to furnish all the required labor hours, materials, etc., and subcontracting is anticipated, then the Prime Contractor shall submit separate Exhibits and Attachments for each subcontract and separate Exhibits and Attachments for the Prime Contractor effort.  In addition, the Prime Contractor shall prepare overall Summary Exhibits 2,3,4,5,8, and 9 as well as any Attachments that incorporate the prime and subcontractor(s) Exhibits.

(i)
Exhibit 2: SF 1411's are a mandatory requirement for the Prime Contractor as well as any proposed subcontractor(s).  On each SF 1411, under the heading "Supplies and Services", identify the contract period to which the cost estimate applies. 

(ii)
Exhibit 3: This Exhibit (Optional Form 60) will detail the proposed estimated cost and fee for each contract period.  The contractor shall provide leasing costs for moving vehicles on this form and include an estimated amount of $20,000 for law library subscriptions.

(iii)
Exhibit 4: This Exhibit will detail the total estimated cost and fee for the contract periods specified.

(iv)
Exhibit 5: This Exhibit contains the labor categories and labor hours that will form the basis of your bid.  The average base labor rate shall be based on the actual average labor rate for each category as close to the date of proposal preparation as possible.  An attachment to this exhibit must provide a short description of the functions and professional qualifications for each labor category proposed by the contractor.

NOTE.  The offeror must state whether the costs are based upon the use of "uncompensated overtime," and  whether the offeror's uncompensated overtime policy is approved by the Defense Contract Audit Agency.  If the offeror has an approved uncompensated overtime policy, a second proposal, utilizing the costs for standard 40 hours per work week shall be provided for evaluation purposes.  Do not alter this Exhibit.-

(v)
Exhibit 6: This Exhibit will summarize your bid burden rates.  If more than one cost center is being utilized, then the burden rates for each cost center shall be shown.  If the rates are Government-approved, indicate approving agency and attach a copy of approving documents.

(vi)
Exhibit 7: This Exhibit will contain the major base and pool expense grouping by line item and dollar amount.  This Exhibit shall be prepared for the Contractor's most recently completed Fiscal Year, the current Fiscal Year, and the next Fiscal Year.  This Exhibit is required for any proposed burden rate and cost center.  The format of this Exhibit is to be modified to accommodate the Contractor's particular circumstances.

(vii)
Exhibit 8: Proposed Key Personnel shall be identified by name and labor category.  The base labor rate shall be detailed, as well as the Contractor's normal salary range for each labor category.

(viii) Exhibit 9:  This exhibit will contain the inventory of personnel as of the date of proposal preparation and shall also include where the contractor shall obtain the personnel for the options, if required.


(4)
PREPARATION OF PART TWO:  The following information shall be included in Part Two:

(a)
Estimating Procedure:  A discussion of the rationale used in estimating should be included.  It is essential that there be a clear understanding between the offeror and DOE of:

(i)
The existing verifiable data;

(ii)
The judgmental factors applied in projecting from known data to the estimate; and

(iii) The contingencies used by the offeror in the proposed price.



In short, the offeror's estimating procedure needs to be explained.

(b)
Subcontractors:  In addition to the subcontract information required by paragraph (3)(c) above in support of the SF 1411, the following information is required for planned subcontracts of $25,000 or more:

(i)
A brief description of the work to be subcontracted.

(ii)
The number of quotes solicited and received.

(iii)
The cost or price analysis accomplished.

(iv)
Names and addresses of the subcontractors tentatively selected and basis, i.e., low bidder, delivery schedule, technical competence, etc.

(v)
A rating of the subcontractor's competence (fair, good, excellent).

(vi)
Type of contract and estimated cost and fee or profit.

(vii)
Affiliation with prime contractor, if any.

(viii)Whether or not subcontractor is a small business concern.

(ix)
The extent of subcontract supervision required.

(x)
Whether or not the subcontractor is a minority business concern.

(c)
Reconciliation of RFP and Accounting System: The contract pricing format as set forth in this RFP is for evaluation purposes.  The cost/pricing for any contract resulting from this RFP will be negotiated on the basis of the successful offeror's normal estimating and/or accounting system or the system set forth in his Cost Accounting Standards Board Disclosure Statement, as required by Public Law 91-379.

If the offeror's estimating and/or accounting practices differ from the format requested, compute the cost in accordance with the format of the Exhibits and also compute the costs in accordance with your normal system.  Provide the costs computed in accordance with your normal System.  Provide the costs computed in accordance with your normal system on a separate SF 1411 with attachments.  The total cost in Exhibit 4 and this additional SF 1411 must agree.  Also, furnish a reconciliation and explanation for differences in individual elements of cost between Exhibit 4 and this SF 1411.

(d)
Consultants:  If consultants are not proposed, provide a statement to that fact and no additional information is required.  Where the use of consultants are proposed, the following information should be supplied with the prime Contractor's Cost Proposal.

(i)
Resume.

(ii)
Details of what cost elements are included in the rate, and what cost would be charged over and above the rate.

(iii)
Five (5) invoices submitted by the consultant to private industry that support the proposed rate, and confirmation of payment; or

(A)
Employment history for the previous three (3) years, (include only those times when the consultant works 20 or more days); and

(B)
Salary and rate history for the previous three (3) years.

(iv)
A signed consulting agreement between the Prime Contractor and consultant.

(v)
A signed statement from the consultant that the proposed rate is a "Most Favored Customer Rate", or the reason it was not offered.


Contractor may be asked to provide the names of the other consultants used in the comparison.

(vi) A rate comparison from the Prime Contractor which details that the rate proposed is comparable to the rates of other consultants doing similar types of work. 

(vii) The Prime Contractor shall prepare a technical evaluation of the need to employ a consultant, which shall include the consultant's technical ability to perform the desired work, and also a statement to the effect that in-house resources are unavailable for performance of the effort, or the reason why in-house resources will not be utilized.

(e)
Company Compensation Policies:  The offeror shall briefly describe company compensation policies in the following areas (existing company publications may be furnished).

(i)
Salary increase:

(A)
Merit

(B)
Cost-of-living

(C)
General

(D)
And/or other

(ii)
Fringe Benefits:

(A)
Paid absences (vacation, sick leave, etc.)

(B)
Insurance contributions

(C)
Retirement

(D)
Other

(iii)
Travel/Per Diem-Policies and basis for determining entitlement to per diem particularly for temporary assignments exceeding 90 days.

(iv)
Relocation

(v)
Bonuses/Other Employee Incentives

(vi)
Severance

(vii)
Overtime

(viii)
Shift Premium


(5)
PREPARATION OF PART THREE:  The offeror shall identify and explain any exceptions, deviations, or conditional assumptions taken with respect to the requirements of the RFP included in Part III Cost Proposal.



The offeror shall identify and explain any exceptions or deviations taken or conditional assumptions made with respect to the requirements of this Section.  The Government does not solicit any exceptions or deviations to the specific requirements of this RFP and shall not accept any exceptions/deviations to the requirements unless a formal amendment to the RFP is issued (other than informalities or minor irregularities)



All exceptions /deviations to this Part must be identified in this portion of the proposal Any exceptions taken must be explained and justified.  The benefits to the Government shall be explained for each exception taken.  Such exceptions will not, of themselves, automatically cause the proposal to be termed unacceptable.  A large number of exceptions, or one or more significant exceptions not providing benefit to the Government, however, may result in rejection of your proposal(s) as unacceptable.

(6)
CERTIFIED COST OR PRICING DATA:  Offerors may be required to certify (in accordance with P.L. 87-653 as implemented by FAR 15.804-4) that any cost or pricing data submitted is accurate, complete and current.  In such an event, the required format for the certification can be found in FAR 15.804-4. The executed certification must be presented to the Contracting Officer after negotiations are concluded and before award can be made.  FAR 15.804-7 contains applicable procedures where it is subsequently found that defective cost or pricing date was submitted.

Any offeror required to submit the above certification shall be required (in accordance with FAR 15.806) with the submission to submit, or arrange for the submission of, accurate, complete, and current cost or pricing data from his prospective subcontractors, whose individual cost estimates are (i) $1,000,000 or more, or (ii) both more than $100,000 and more than ten percent (10%) of the Prime Contractor's proposed contract price.  This requirement may be waived under the circumstances set forth in FAR 15.804-6.

(7) UNIFORM TERMINOLOGY:  The use of uniform or standard terminology is essential to the evaluation and comparison of cost proposals.  Understanding of the cost proposal and effective utilization of the data demands that each item or element be understood in the same way by all users who have access to it.  Such comprehension can be accomplished only if all users have available to them uniform or standard descriptions of the data elements.  Therefore, Part 31, Contract Cost Principles and Procedures, of the Federal Acquisition Regulations, shall be the guide to definition of the cost elements.

L.21f  PREPARATION OF PART IV - CONTRACT PROPOSAL
(1)
GENERAL

The Contract Proposal consists of the Standard Form 33, page 1 of this solicitation and Sections A through J.

(2)
CONTENT
(a)
Standard Form 33 (page 1) - Offeror must complete blocks 12 through 18 and have an original signature on all three copies.

(1)
Acceptance Period (Block 12).  The acceptance period entered on the PROPOSAL FORM by the offeror shall not be less than that prescribed in RFP PART IV - SECTION L, paragraph L.05 OFFER ACCEPTANCE PERIOD (APR 1984).

(2)
Signature Authority . The person signing the Standard Form 33 must have the authority to commit the offeror to all of the provisions of the proposal, fully recognizing that the Government has the right by terms of the RFP to make an award without further discussion if it so elects.  A statement or certificate which establishes the authority of the person signing the proposal to bind the proposing entity shall be submitted.

(b) Section B (page B-1) - Offeror must complete paragraphs (a),(b),(c) and (d) of B.03 ESTIMATED COST, BASE FEE, PERFORMANCE BASED FEE AND OBLIGATION. 

(c)
Section H SPECIAL CONTRACT REQUIREMENTS Offeror must complete H.09 REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFEROR and H. 13 RIGHTS TO PROPOSAL DATA.

L.22
NUMBER OF COPIES OF PROPOSAL TO BE SUBMITTED AND ASSEMBLY OF PROPOSAL PARTS


The required number of each proposal part and the required packaging and grouping is shown in the following matrix: 


PROPOSAL PART REQUIRED
TOTAL COPIES


Part I
- Proposal Information 
10


Part II
- Technical Proposal
10


Part III
 - Cost Proposal

10


Part IV
 - Contract Proposal
3


Packaging:  Each proposal Part, designated above, is to be packaged individually.  This does not preclude packaging more than one, or all, Parts in a single overall package.  Mark the Part number and the copy number on the outside of individual packages.  External markings and place for submission of proposals is set forth in Part IV, Section L clause, entitled EXTERNAL MARKING AND PLACE FOR SUBMITTAL OF PROPOSALS AND OTHER COMMUNICATIONS.

L.23
SOLICITATION QUESTIONS 

(a)
The offeror may pose any questions related to this solicitation in writing within 14 calendar days after the date of this solicitation.  You may address questions electronically to Angela M. Sistrunk at the following e-mail address: admin-sep@srs.gov, via facsimile at 803-725-8573 (confirmation number 803-725-3905, or via mail at the address indicated in Section L.  Each question should clearly specify the RFP area (Attachment, page, etc.) to which it refers.  When possible, questions should be phrased to permit "YES" or "NO" responses.

(b)
Only written questions will be answered.  All questions and answers will be provided to all prospective offerors via U.S. mail and on the Internet at the web page address of http://e-center.doe.gov/ where the solicitation was posted.

L.24
FAR 52.216-1 TYPE OF CONTRACT (APR 1984)


The Government contemplates award of a hybrid Cost-Plus-Award-Fee contract resulting from this solicitation.

L.25
FAR 52.233-2 SERVICE OF PROTEST (AUG 1996)
(a)
Protests, as defined in Section 33.101 of the Federal Acquisition Regulation, that are filed directly with an agency, and copies of any protests that are filed with the General Accounting Office (GAO), shall be served on the Contracting Officer by obtaining written and dated acknowledgement of receipt from the Savannah River Operations Office, Contracts Management Division P.O., Box A, Aiken, SC  29802.

(b)
The copy of any protest shall be received in the office designated above within one day of filing a protest GAO.

L.26
DEAR 952.227-84 RIGHT TO REQUEST PATENT WAIVER (APR 1984)


Offerors and prospective contractors, in accordance with applicable statutes and the Department of Energy Acquisition Regulation, have the right to request, in advance of or within 30 days after the effective date of contracting, a waiver of all or any part of the rights of the United States in subject inventions.  Small business firms and domestic nonprofit organizations normally will receive the Patent Rights clause of 952.227.71 which permits the contractor to retain title to subject inventions, except in contracts for management or operation of a Government-owned research or production facility and in contracts involving exceptional circumstances or intelligence activities.  Therefore small business firms and nonprofit organizations normally need not request a waiver.

L.27
NOTICE - SUBCONTRACTOR REPRESENTATIONS AND CERTIFICATIONS


Bidders or offerors are required to obtain the representations and certifications listed below from subcontractors prior to the award of any subcontract for furnishing supplies or services under the prime contract:


(1)
Small Business Concern Representation, FAR 52.219-1, Small Disadvantaged Business Concern Representation, FAR 52.219-2, if the prime contract contains the Small Business and Small Disadvantaged Business Subcontracting Plan clause from DEAR 952.219-9;


(2)
Organizational Conflicts of Interest Disclosure and Representation, DEAR 952.209-70, if the prime contract contains either of the clauses entitled Organizational Conflicts of Interest-General, DEAR 952.209-71, or Organizational Conflicts of Interest-Special Clause, DEAR  952.209-72;


(3)
Certification of Nonsegregated Facilities, FAR 52.222-21, if the prime contract includes the clause entitled Equal Opportunity, FAR 52.222-26;


(4)
Previous Contracts and Compliance Reports, FAR 52.222-22, if the prime contract contains the clause entitled Equal Opportunity, FAR 52.222-26.

L.28
Standard Industrial Classification (SIC)


The standard industrial classification (SIC) code for this acquisition is 8744.  The small business size standard is $5 million.

L.29
PREPROPOSAL CONFERENCE

(a)
A preproposal conference is planned for prospective offerors on Tuesday, June 13, 2000, from 1:00 pm to 3:00 pm.  Note: Attendees should allow approximately 45 minutes for travel from Augusta, GA or 30 minutes from Aiken, SC, to the site  The conference will be held in Building 703-41A of the Main Administration Building.  

(b)
Access to the conference will require all participants to receive a visitor’s badge. Firms desiring to send representatives to the conference must complete form set forth in Section L, Exhibit 13, and provide it to the address shown on the form no later than June 2, 2000.  Please note that attendance is limited to three people per offeror. Also due to DOE Regulations only U.S. citizens may obtain access to the site.  

L.30
FAR 52.232-18 AVAILABILITY OF FUNDS (APR 1984)

Funds are not presently available for this contract.  The Government’s obligation under this contract is contingent upon the availability of appropriated funds from which payment for contract purposes can be made.  No legal liability on the part of the Government for any payment may arise until funds are made available to the Contracting Officer for this contract and until the Contractor receives notice of such availability, to be confirmed in writing by the Contracting Officer.

L.31
WAGE DETERMINATION
For planning purposes the offeror shall utilize the Wage Determination located in Section J, Attachment I, Notice of Intention to Make a Service Contract and Response to Notice (Standard Form 98).  Upon receipt of a new Wage Determination, it will be incorporated into the RFP, if received at least ten days prior to RFP response date or into the contract after award.  If the revised Wage Determination contains a minimum wage scale higher than the Contractor is currently paying, the Contractor will be notified to account for the increase.

PART IV – SECTION M

EVALUATION FACTORS FOR SELECTION AND AWARD

M.1
GENERAL
(a)
In accordance with Federal Acquisition Regulation (FAR) Subpart 15.3 Source Selection, a Source Evaluation Panel (SEP) has been established to evaluate proposals submitted for this acquisition.  The offeror’s attention is directed to the provision in Section L entitled, “Instructions to Offerors – Competitive Acquisition” which addresses other factors which may affect the award of any contract under this solicitation. 

(b)
The SEP will follow the procedures set forth under FAR Subpart 15.3.  Proposals will be evaluated by the SEP in accordance with the criteria identified in this Section M.  Award of a contract(s) resulting from this solicitation will be made to the responsible offeror(s) whose proposal(s), conforming to this solicitation, is determined to be most advantageous and best value to the Government.

(c)
A proposal may be eliminated from further consideration before the initial ratings if the proposal is so grossly and obviously deficient as to be totally unacceptable on its face.  For example, it will be deemed unacceptable if it does not represent a reasonable initial effort to address itself to the essential requirements of the solicitation, or if it clearly demonstrates that the offeror does not understand the requirements of the solicitation.  In the event a proposal is rejected, a notice will be sent to the offeror stating the reason(s) that the proposal will not be considered for further evaluation under this solicitation.

(d) In conducting its evaluation of proposal, the Government may seek information from any source it deems appropriate to obtain or validate information regarding an offeror’s capabilities, capacity, experience, past performance or ability to satisfy the requirements of the contemplated contract.

(e) For the purpose of evaluation of past performance information, offerors shall be defined as business arrangements and relationships such as joint ventures, teaming partners and major subcontractors.  Each offeror will be evaluated on it’s performance under existing and prior contracts for similar products and or services.  Performance information will be used for both responsibility determinations and as an evaluation factor against which offerors’ relative rankings will be compared to assure best value to the Government.  The Government will focus on customer satisfaction, timeliness and cost effectiveness on previous projects comparable to the procurement under consideration.  The performance information identified in the questionnaire (appended to Section L) will be used to collect this information.  References other than those identified by the offeror may be contacted by the Government with the information received used in the evaluation of the offeror’s past performance.  The Government shall consider the currency and relevance of an offeror’s past performance information in the evaluation.  If the offeror does not have relevant past performance information or no past performance information, the offeror will be given a rating which is neither favorable nor unfavorable for this factor.  It should be noted that if Government attempts at gathering and verifying the offeror’s past performance information fails, and the offeror has been notified and not been able to correct this problem, the offeror will be given a rating which is neither favorable or unfavorable for this factor.

NOTE:  Past performance information obtained by the Government on companies and key personnel is considered proprietary source selection information and cannot be shared with anyone outside the Government, including the offeror, without the permission of the providing company or the individual.  Accordingly, the Government will not evaluate any information provided on any company named in the offeror’s proposal nor any individual proposed as a key person unless the Authorization to Release Information form contained in Section L is provided for each named company and key person.  For evaluation purposes, absent an Authorization form, the Government will evaluate the proposal as if the information provided on a company or individual simply did not exist and will rate the proposal accordingly.

M.2
PROPOSAL INFORMATION REVIEW (Part One of Contractors Proposal)



(1)
Proposal Information will be reviewed to insure compliance by the offeror with all aspects of the RFP and to determine the offeror's eligibility for award.


(2)
Proposal Information will be reviewed for completeness.

M.3
EVALUATION CRITERIA

(1)
Technical Proposal Evaluation


The proposal will be evaluated on the following criteria:



Criterion 1 -Experience of Organization-Past Performance

The extent of offeror’s successful experience in providing administrative support services of the types described in Section C.
Criterion 2 - Personnel


(a)
Key Personnel/Alternates [subcriterion 2(a)]
The extent of the Key personnel's education, operational experience, management experience and professional development encompassing skills and years of experience related to the requirements of the Position Qualifications in Attachment J.

(b)
Methods of Staffing/Recruitment [subcriterion 2(b)]
The adequacy of the offeror’s plan to recruit and staff the required labor categories to perform the statement of work.

Criterion 3 - Management Approach and Understanding of Requirements


(a)
Onsite Management [subcriterion 3(a)]



The thoroughness and adequacy of the offeror’s methods and procedures for ensuring that the requirements of the statement of work are met.


(b)
Project Management Plan [subcriterion 3(b)]



The plan provides a logical organization which maximize performance and utilizes resources in a cost effective manner.



Criterion 4 - Management Commitment


The degree of the offeror's overall management commitment to the project and corporate management involvement in ensuring successful performance will be evaluated by SR.


(2)
Cost and Fee Proposal Evaluation


Offeror's cost data will be evaluated to assess the accuracy and reasonableness of the proposed cost, realism of the proposed cost, and probable cost to the Government and reasonableness of the proposed fee.  The Cost Proposal will also be used to aid DOE in determining the offeror's understanding of the work requirements, assess the validity of the offeror's approach to performing the work, and assess the offeror's professional employee compensation plan and ability to provide high quality uninterrupted work.

M.4
FAR 52.222-46 EVALUATION OF COMPENSATION FOR PROFESSIONAL EMPLOYEES (FEB 1993)
(a)
Recompetition of service contracts may in some cases result in lowering the compensation (salaries and fringe benefits) paid or furnished professional employees. This lowering can be detrimental in obtaining the quality of professional services needed for adequate contract performance. It is therefore in the Government's best interest that professional employees, as defined in 29 CFR 541, be properly and fairly compensated. As part of their proposals, offerors will submit a total compensation plan setting forth salaries and fringe benefits proposed for the professional employees who will work under the contract. The Government will evaluate the plan to assure that it reflects a sound management approach and understanding of the contract requirements. This evaluation will include an assessment of the offeror's ability to provide uninterrupted high-quality work. The professional compensation proposed will be considered in terms of its impact upon recruiting and retention, its realism, and its consistency with a total plan for compensation. Supporting information will include data, such as recognized national and regional compensation surveys and studies of professional, public and private organizations, used in establishing the total compensation structure.

(b)
The compensation levels proposed should reflect a clear understanding of work to be performed and should indicate the capability of the proposed compensation structure to obtain and keep suitably qualified personnel to meet mission objectives. The salary rates or ranges must take into account differences in skills, the complexity of various disciplines, and professional job difficulty. Additionally, proposals envisioning compensation levels lower than those of predecessor contractors for the same work will be evaluated on the basis of maintaining program continuity, uninterrupted high-quality work, and availability of required competent professional service employees. Offerors are cautioned that lowered compensation for essentially the same professional work may indicate lack of sound management judgment and lack of understanding of the requirement.

(a) The Government is concerned with the quality and stability of the work force to be employed on this contract Professional compensation that is unrealistically low or not in reasonable relationship to the various job categories, since it may impair the Contractor's ability to attract and retain competent professional service employees, may be viewed as evidence of failure to comprehend the complexity of the contract requirements.

(b) Failure to comply with these provisions may constitute sufficient cause to justify rejection of a proposal.

M.5
52.217-5 EVALUATION OF OPTIONS (JUL 1990)

Except when it is determined in FAR 17.206(b) not to be in the Government's best interests, the Government will evaluate offers for award purposes by adding the total price for all options to the total price for the basic requirement.  Evaluation of options will not obligate the Government to exercise the option(s).

M.6
Overall Relative Importance
There are two categories of evaluation criteria.  In order of importance, with the most important first, the categories of evaluation criteria are:  Technical Evaluation Criteria and Cost.

The Technical Proposal shall be rated adjectivally. The Technical Evaluation Criteria are listed in descending order of relative importance. 

Offeror’s Cost Proposal, after evaluation of the Offeror’s Technical Proposal, will be evaluated to assess the accuracy and reasonableness of the proposed costs, the evaluated probable cost to the Government, and the Offeror’s understanding of the project. However, the Cost Proposal will not receive a rating such as that given to the Technical Proposal.

The Cost Proposal is not numerically weighted. However, if, after evaluation of the Technical Proposal, two or more competing overall proposals are within the competitive range, evaluated probable cost to the Government may be the deciding factor for selection, depending on whether the most advantageous overall proposal (excluding cost consideration) is determined to be worth the cost differential, if any.

NOTE: AWARD MAY BE MADE WITHOUT DISCUSSION
AUTHORIZATION TO RELEASE INFORMATION FORM

In order for the Government to efficiently conduct the evaluation of proposals under a Government contract competition, it is imperative the Government has the ability to freely communicate all issues regarding a company’s proposal, including past performance of a proposed subcontractor, teaming partner or key person, with authorized negotiators of the entity submitting the contract proposal.  This authorization form is executed expressly for that purpose.  The information that is communicated to the negotiators must relate specifically to the evaluation and award of a contract under Government solicitation number ______________________________.

(1)
WHEREAS, ________(insert name of offeror)_____________ has indicated its intent to submit a proposal in response to Government solicitation number ______________________; and

(2)
WHEREAS, I have authorized the above named company to nominate me, ________(insert individual’s name)___ as a key person in a proposal in response to the above referenced solicitation, 

or

WHEREAS, I have authorized the above named company to propose ________(insert name of company_______________ as a subcontractor or teaming partner in response to the above referenced solicitation,

I hereby authorize representatives of the United States Government to release to, and discuss with, authorized negotiators of the above named offeror any information provided in this proposal or otherwise obtained by the Government’s as it may relate to the evaluation and award of a contract resulting from the above referenced solicitation.  


(Typed/Printed Name of Individual)


(Typed/Printed Name of Company)




OR


(Signature of Individual)


(Signature of Authorized 





 Representative of Company)



Date


Date


