








May 21, 2004PRIVATE 


RFP No. DE‑RP01‑04ME09853 COVER LETTER

TO ALL PROSPECTIVE SERVICE PROVIDER OFFEROR:

This cover letter is a summary of the salient elements of the procurement, but not an integral part of the enclosed RFP.  In the event of a conflict between the RFP Cover Letter and the enclosed RFP, data and information in the RFP shall prevail.

The Department of Energy (DOE) is conducting an A-76 Circular standard competition of its Human Resources federal training function to determine whether or not it would be more efficient and cost-effective to perform the management and training functions using a private sector provider, a public reimbursable provider, or DOE’s Agency Tender. 
The A-76 process is a contracting competition between the private sector providers, other public reimbursable providers, and the DOE Agency Tender, using Federal Acquisition Regulation requirements and OMB Circular A-76 (Revised) dated May 29, 2003.  In accordance with solicitation provision M.1, Evaluation General, tc \l1 "M.1
EVALUATION GENERALproposals will be evaluated in accordance with the evaluation criteria set forth in the solicitation, and a award will be made to the responsible Offeror, whose offer, conforming to this solicitation, is considered the best value to the Government, based on the evaluation criteria in Section M.  

Pursuant to Attachment B, paragraph D.6f of the subject OMB Circular A-76 (Revised), an agency shall implement the performance decision resulting from a standard competition as follows:

Private Sector Provider
· For a performance decision favoring a private sector source, the Contracting Officer shall award a contract in accordance with the Federal Acquisition Regulation.  (Sections A through K of this solicitation will constitute the award instrument.)
Public Reimbursable Provider

· For a performance decision favoring a public reimbursable source, the Contracting Officer will develop a fee-for-service agreement with the public reimbursable source. 

Agency Provider

· For a performance decision favoring the agency, the Contracting Officer will establish a Most Efficient Organization (MEO) letter of obligation with an official responsible for performance of the MEO. The MEO will incorporate appropriate portions of the solicitation and the agency tender into the MEO letter of obligation and distribute the letter to appropriate individuals including the ATO.  A model letter of obligation is in Attachment 2 of the solicitation.    

You are invited to submit to the U.S. Department of Energy (DOE) a proposal for the management and administration of training functions of formal and informal training, education, developmental, and other learning assignments; application of acquired knowledge, skills, and experience to workforce responsibilities, and use as a tool to recruit and maintain a talented, diverse and versatile workforce. The functions being performed do not include instructors for or the instruction of seminars or training courses. The principle point office is The Office of Training and Human Resources, Washington, DC. 
The place(s) of performance will be determined by the successful service provider offeror. However, in accordance with section 4.1.4 of the PWS, a core group to support the DOE Human Resources Training Headquarters will be co-located at the DOE Headquarters Forrestal Building  in Washington, DC.  The required core group consists of a Corporate Training Officer, a Corporate Training Specialist, a Technical Qualifications Training Manager, a Safeguards and Security Manager, and a Safeguards and Security Manager alternate.  
The entire solicitation is only available for downloading from the Internet via the “Industry Interactive Procurement System (IIPS)” home page located at Internet address:  http://e-center.doe.gov/.  Joining the solicitation specific mailing list ensures that your firm will receive automated messages pertaining to the subject solicitation.  As the RFP will be posted at this Internet address, there will be no printed copies of the solicitation prepared or available for distribution.  The DOE does not maintain a listing of parties who download documentation from the specified home page.  Accordingly, no bidder/mailing list is available for this solicitation.

The parts of the solicitation are dictated by the FAR Part 15.204-1. Contracting officers prepare solicitations and resulting contracts using the uniform contract format outlined below:

Part I- The Schedule
Section A: Solicitation/Contract Form
Section B: Supplies or Services and Prices/Costs (also known as the Bid Schedule)
Section C: Description of Specifications/Statement of Work/Performance Work Statement
Section D: Packaging and Marking
Section E: Inspection and Acceptance
Section F: Deliveries or Performance
Section G: Contract Administration Data
Section H: Special Contract Requirements

Part II- Contract Clauses
Section I: Contract Clauses

Part III- List of Documents, Exhibits, and Other Attachments
Section J: List of Attachments

Part IV- Representations and Instructions
Section K: Representations, certifications, and other statements of offerors or respondents
Section L: Instructions, Conditions, and Notices to Offerors or Respondents
Section M: Evaluation Factors for Award
In accordance with solicitation Provision L.47, IIPS Proposal Format, proposals must be submitted electronically through the IIPS website and hard copies must be submitted in accordance with Section L, Instruction for Proposal Preparation - General.  Prospective service providers (including the Agency Tender) must register via the IIPS website prior to submitting proposals.  A Data Universal Numbering System (DUNS) will be required in order for a service provider to register in IIPS.   In accordance with solicitation Provision L.5, Data Universal Numbering System (DUNS), if the offeror does not have a DUNS number, it should contact Dun and Bradstreet to obtain one.  The DUNS for the DOE Agency Tender is “087689394.”  All public reimbursable providers will be required to furnish their own unique DUNS in order to register in DOE IIPS. 

Instructions on how to submit your proposal electronically can be found in the help document, which is located under the “Help” button on the IIPS website, http://e-center.doe.gov.  Additional technical assistance can be obtained by calling the IIPS Help Desk at 1-800-683-0751, or by e-mailing the Help Desk personnel at IIPS_HelpDesk@e-center.doe.gov.

Proposals (Volume 1 - Offer and Other Documents, Volume 2 – Technical, and Volume 3 - Price) are due no later than July 20, 2004, at 11:00 A.M., local prevailing time, Washington, DC.  Proposals submitted by means other than the DOE IIPS is not authorized and will not be accepted by DOE.  You are cautioned to carefully read solicitation Provision L.53, Proposal Preparation Instructions, including the provision describing treatment of Late Proposals, Modifications and Withdrawals, FAR 52.215-11.  Proposals will be evaluated strictly in accordance with the instructions set forth in this RFP.
In accordance with Attachment B.3a(4) of the OMB Circular A-76 (revised), the Agency Tender is not required to provide (a) resumes, (b) labor strike plan, (c) small business strategy, (d) subcontracting plans and goals, (e) participation by small business, (f) licensing or certifications, and (g) past performance documentation.
Specific proposal instructions can be found in Clause L.47, L.53, L.54, L55, and L.56.
As a result of this solicitation, the Government contemplates award of either a Fixed-Labor-Rate type contract to a private sector provider, a fee-for-service agreement to a public-reimbursable provider, or a letter of obligation to the agency provider. The performance period will be for 5 years consisting of consisting of a 120 day Phase-In period, a 20-month base period, and three 12-month option periods.
For prospective private sector providers, this acquisition is 100% set-aside for Small Business concerns.   The size standard for this solicitation is $6.0 million in average annual receipts over the last three years.  The North American Industry Classification System Code is 611710. This provision does not apply to public reimbursable providers or the agency provider.
The functions are currently being performed by the U.S. Department of Energy (DOE) federal employees at fifteen (15) DOE locations nationwide: 
· Aiken, SC
· Albuquerque, NM
· Chicago, IL
· Germantown, MD
· Golden, CO
· Idaho Falls, ID
· Las Vegas, NV
· Miamisburg, OH
· New Orleans, LA
· Oakland,  CA

· Oak Ridge, TN
· Pittsburgh, PA
· Richland, WA
· Upton, NY
· Washington, DC.  

Appendix C, Facilities and Equipment, to the Performance Work Statement (Solicitation Attachment 1) identifies the office space specifications, furniture and equipment inventory by location.  Floor plans are provided for the Washington, DC and Albuquerque, NM locations.  For sites without a specific floor plan or description, a typical office space will contain standard office equipment to include desk, chair, filing cabinet, computer, monitor, keyboard, mouse, and printer.
In accordance with solicitation Provision L.48, Site Tours, prospective service providers are urged and expected to inspect the two selected sites where services are currently being performed:

· National Nuclear Security Administration

Pennsylvania and H Street, Kirtland Air Force Base

Albuquerque, NM 87116

Time: 10:00 AM, local prevailing time, Albuquerque, NM
Date: June 21, 2004
· DOE Human Resources Training Headquarters 

Forrestal Building Main Lobby

1000 Independence Avenue, SW

Washington, DC 20585

Time: 10:00 AM, local prevailing time, Washington, DC
Date: June 24, 2004
· There are no tours to the other sites contemplated at this time.

See solicitation Provision L.48 for submission of questions related to the site visit(s).  Questions will be provided in writing to ensure that answers are given to all firms whether or not they attended the site visit. Also, Provision L.48 requires that site visit attendees submit a Site Tour Registration Form (Attachment E) to the undersigned by June 21, 2004.
All expenses related to the site visit, proposal cost, document preparation, or any costs incurred in the submission of any proposal will be the sole responsibility of the prospective service provider.
To enable the Department to anticipate the number of submissions to be evaluated, please complete the information in the clause entitled, “Intention to Propose” located in Section J of the solicitation and e-mail the completed form to the Contracting Officer’s address shown on the solicitation page by the earliest practical date.

The Department's designated point of contact for this RFP is Mr. Ben 

Lardizabal Jr. on (202) 287-1479.  Mr. Lardizabal's mailing address is:

          U.S. Department of Energy

          Headquarters Procurement Services, ME-642.1
          1000 Independence Avenue, S.W.

          Washington, D.C. 20585-1615
You are reminded that this address is not the place designated for receipt of proposals.   Questions related to the RFP shall be submitted electronically via the IIPS website to Mr. Lardizabal, Contracting Officer (See solicitation provision L.41).  Oral questions will not be entertained.  As appropriate, questions will be answered via the IIPS website.

Your interest in the Department's requirements is appreciated.







(Original Signature on File)






Benjamin Lardizabal






Contracting Officer







Headquarters Procurement Services
Enclosure:

RFP No. DE‑RP01‑04ME09853





