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1.
Is it sufficient to submit a "Letter of Intent" signed by each cost share

partner along with the application for funding?

Answer.
A completed application consists of the technical proposal, the SF 424 form, and the Energy Savings Estimator Impact Table.  “Letters of Intent” or “Cost Share Commitment” letters are not submitted as a part of the application on IIPS.

If the proposal is selected for negations the applicant will have 45 calendar days after receiving notification to provide supplemental documentation.  Supplemental documentation will include pre-award certifications, cost information, cost share commitment letters, and an environmental checklist.

2.
I presume that a contractual obligation is required from each cost share

partner only after DOE actually awards the project and before the award is

actually conferred.  Is this correct?

Answer.
Signed, fully documented, cost share commitment letters are required before a financial assistance award will be made.  See question 3 below.


3.
Are there any guidelines for preparing either the Letter of Intent or the

contractual obligations with cost share partners?

Answer.  
Federal criteria as required in 10 CFR 600.123 shall be met for all proposed cost share for Financial Assistance.  Other Federal Funds may not be used for cost sharing.  Cost share commitment letters must be provided describing the specific types of cost share.  If the cost share is cash, a statement shall be included identifying what budget period or phase the cash will be provided and against what cost elements the cash is to be applied.  Cash cannot be provided as cost share to reimburse unallowable costs.

If the cost share is in-kind, then detail must be provided for all cost share above $100,000.  Each participant shall provide detail by budget period or phase, on the same forms as the Cost Proposal Guidelines and supporting documentation.  For cost share under $100,000, provide an explanation of the cost share in the commitment letter.  Cost share must be allowable costs under Federal Regulations.

Cost Proposal Guideline forms are found at the following URL: 

http://www.id.doe.gov/doeid/psd/proc-div.html
