DOE will accept 1 single file or files broken down in a logical manner.  Many of the universities do not have the latest version of Acrobat that keeps them from electronically submitting the application form.  As a result, the university may  print the form, type in the required information, and scan the document as a PDF.   

If the university is going to submit files individually, we would like to like to see the files grouped as follows:

Application Page.pdf 
-
Application page only and should not include the instructions

Budget File.xls or pdf
-
Budget forms only

Budget Justification.doc or pdf
-
Budget Justification & Project Summary

Narrative.doc or pdf 
-
Project Narrative, Relevance and Justification, Roles of Participants, Project Activities and Schedule, Evaluation Phase, Facilities and Other Resources, Equipment, Bibliography and References and Graphics Attachment.  (We will zip this file to send to reviewers because of its size.)

Cert & Assur.doc or pdf
-
(This file will not be sent to the reviewers.)

This will make it easier for the responsible person tasked with loading it onto IIPS. 
